2026 City of Atlantic Beach Ocean Rescue Lifeguard
New Hire Checklist 

Listed below are the items the City of Atlantic Beach will need to process a new Ocean Rescue Lifeguard. Please email HR Generalist, Christian Ludlam, to begin this process: cludlam@coab.us 

· 2026 Ocean Lifeguard General Information and Application 

· COAB Background Authorization and Release Form 

· Drug, Vision, Hearing screening and Physical to be done at CareSpot. 
‘Hepatitis B Vaccine Waiver or Consent Form’ to be filled out prior to CareSpot visit. 
*you will need to schedule an appointment.* 

CareSpot Urgent Care of Neptune Beach
410 Atlantic Blvd
Neptune Beach, Fl 32266
(904) 241-0117

· Form(s) of Identification 
*most provide a Driver’s License or State Identification Card (List B) WITH Social Security Card (List C.) 

· I-9 Form (section 1) 

· 2026 W-4 Form (Steps 1 and 5 are required.) 

· COAB Driver’s License Policy 

· COAB Acknowledgement of Non-Tobacco Use 

· COAB Emergency Contact Information

· COAB Direct Deposit Authorization Form WITH voided check or Employer Authorization Form 

· New Employee Swear-In must be completed. Please schedule an appointment with HR Generalist, Christian Ludlam. Appointments only available Monday – Friday during office hours (8 AM – 5 PM) 

City of Atlantic Beach | City Hall/HR
800 Seminole Road
Atlantic Beach, Fl 32233
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